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• This screen will appear when you login to your home portal. 
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Benefit Calculations TAB 
• This screen will appear when you click on the above Benefit 

Calculations Tab. 
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• This screen appears after you input the 
KTRS ID number for the employee. 
 

• Click “New” after entering ID. 
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• This screen replaces  
Page 6 of the “paper” 
retirement application. 
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• This screen shows 
information entered. 
 

• Enter “Fiscal Year” & 
“Termination Date” . 
 

• Click “SAVE”… the 
Sick Leave Rate will 
then populate. (you 
have the ability to 
update, if needed.) 
 

•  Click “Get Contract”. 
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• This screen is the 
“Get Contract” 
results. 
 

• Enter days paid, 
sick leave & 
annual leave data. 
Click “Save”. 
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• Results of previous 
“save”. 
 

• If there are “Extra 
Earnings”, click the 
“Add” button and 
enter the 
information. 
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• Results of previous 
“Save”. 
 

• Next, click the “New” 
button to add the 
additional salaries.  
This replaces page 5 
of the “paper” 
retirement 
application. 
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• This screen is the results of the “New” button. 
 

• Enter all information, then click “Save & New”. 
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• Results  of FY 2013 from the “Save & New”. 
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• Results  of FY 2012 from the “Save & New”. 
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• Results  of FY 2011 from the “Save”, since you will not 
be adding another year. 
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• This screen shows the 
entire “page 5 & page 
6”  information 
added. 
 

• Once you review and 
everything is correct, 
click “Certify”. 
 

• Any change in data 
must be done 
BEFORE clicking 
“Certify”. 
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• This screen appears 
after clicking 
“Certify”. 
 

• The Retirement 
Application has now 
been submitted to 
KTRS. 
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Form 30-E 
Retiree Employment Limitations 

Kentucky Teachers’ Retirement System 
May 13, 2015 
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Employer Reporting 
•  Select Retiree Employment Limitations 
•  Click “New”. 
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•  This screen will appear. 
•  Enter the necessary information. 
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•  This shows the populated information. 
•   Click “Save”. 
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•  This screen appears after “Save”. 
•  Add attachments. 
•  Click “Submit”. 
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ERROR… 
This error appears if the documentation is not attached. 
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•  This screen appears after adding documentation. 
•  Click “Submit”. 
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• Results after clicking “Submit”. 
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•  You may view the results through this screen. 
•  Check this screen to see if the status of the application has changed.   
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• This shows the Exemption has been approved.  The 
results can also show Subjected. 
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Our Members 
Come First! 

 
1.800.618.1687 

 

502.848.8500 
 

www.ktrs.ky.gov 

Teachers’ Retirement System  
of the State of Kentucky 

Protecting & Preserving Teachers’ Retirement Benefits 
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